
 

Archives Reading Room 
ORAL HISTORY MATERIALS ORDER FORM 

Tel: +65 63327909 Fax:+65 63323238 

Accession No. 
Reel 

No./Disc No. 
(i.e.CF No.) 

Interviewee Type of 
Material 

No. of Copies / 
Pages/Time code 

for recording 

     

     

     

     
Please see overleaf for the detailed price list of the various formats of oral history materials. 

COPYRIGHT DECLARATION 

1. I wish to obtain a copy (or copies) of the above for the purpose of: 
  

 Title of Project:  
  (state details clearly) 
   
 Context in which oral history materials will be used:  
   
 (Please indicate chapter and illustrate material used within the chapter) 
  
2. I will not make use of or permit other persons to make use of, or reproduce the above except for the specific purpose stated.  
  
3. I will acknowledge the ORAL HISTORY CENTRE, NATIONAL ARCHIVES OF SINGAPORE and the relevant private individual(s) or 

organisation(s), as the source for oral history recordings used in the media that I have published them in. 
  
4. I hereby undertake to deposit 2 copies of the media (restricted to one programme title to one film/video/sound recording copy) in which 

the above has been reproduced 2 weeks from the date of production. 
 Date of Production / Release / Broadcast:   
  
5. I hereby undertake to use the oral history materials in a respectful manner and will not use them in any defamatory manner. All 

responsibility for use of the oral history materials is to be assumed by the applicant. 
  
6. I am fully aware that my order will be processed only after written permission for reproduction has been obtained by me from the copyright 

owners concerned for using the oral history materials; and/or from Oral History Centre, NAS for those oral history materials that require 
written permission from the interviewee or source. 

  
7. I will not make copies exceeding 25% of each interview.  
  

PLEASE NOTE: 
 

� The NATIONAL ARCHIVES OF SINGAPORE reserves the right to take legal action if the oral history material is used for a purpose in 
excess of what has been stated above or used without permission for another undeclared purpose. 

  
� Orders will be processed only when full payment has been made for the above and permission for reproduction has been granted from the 

relevant organisation(s) or individual(s) concerned. 
  
� Orders which are not collected within 3 months from the date of order shall be forfeited. 
  
� Cheque payments to be crossed out and made payable to the NATIONAL HERITAGE BOARD. 
  
� I acknowledge that NAS reserves the right to cancel any oral history material order without prior notice. NAS will refund any monies paid in

the case of such an event. 

Name :   Contact No. (H) :  (O):  

Organisation :   Reader’s Pass No. :  

Address :   Signature :  

    Date  :  

 
FOR OFFICIAL USE 

Name & Date :   Reproduction Fees : $  

No. of Copies :   Archival and Administrative Fees : $  

Receipt/Invoice No. :   Total Cost : $  
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Archives Reading Room ORAL HISTORY 
MATERIAL FEES 

Archival and Administrative Fees may be levied in addition to the Reproduction Fees, the fee levied depending on how the 
reproductions are used. Please enquire at the Archives Reading Room counter if you are unsure about the fees.  
 
Archival and Administrative Fees: 
 
Type  1:  A  fee  of  S$50  (exclusive  of  GST)  per  interview,  per  usage  will  be  levied  for  using  archival materials  for 
educational  and  cultural  activities,  for  informational  and  illustrative purposes  in  academic publications, newsletters 
and public service broadcast programmes.  
 
Type 2: A  fee of S$500.00  (exclusive of GST) per  interview, per usage will be  levied  for using archival materials  for 
product  development  and  commercial  use,  for  example  all  forms  of merchandising,  non‐public  service  broadcast 
programmes and non‐academic publications. 

 
 
Reproduction Fees 
 

Formats Price Per Copy 
(Exclusive of GST) 

Hard Copy Transcript per A4 page S$0.30  

CD-R (96kbps) 
Straight transfer per hour** 
Straight transfer per half an hour** 
 
Per extract 0-15 min*** 
Per extract 16-30 min*** 

 

 
S$40 
S$29  

 
S$26   
S$29 

 
Video DVD S$200 
 
** Reproduction is from straight transfer of oral history interviews recorded in either digital or analogue format. Each file of digital recording is up to 1 hr while a reel 
of analogue recording is up to ½ hr.  
 

• For purchase of 1 hr of recording, you can request for either 1 digital file or 2 reels of recording 
• For purchase of ½ hr of recording, you can request for either 1 reel or a 30 minute recording from digital file (running from 0: 01- 30:00 min. or 30:00 

min. till end of the file).  
 
*** Reproduction is based on selected extract of oral history interviews recorded in either digital or analogue format.  
 
 # All prices listed above are subjected to periodic reviews 
# Reproduction should not exceed 25% of each interview  
# Please note that all oral history materials reproduced are for background research only. Strictly no quoting. Should you 

wish to quote from the interview(s), please obtain permission from the interviewee(s) and the Oral History Centre. 
_______________________________________________________________________________________________ 
 
NOTICES 
 
I. NOTICE CONCERNING COPYRIGHT AND DONOR IMPOSED RESTRICTION 
  
 Some of the oral history interviews and footages in which you are interested may be copyrighted and restricted by donor 

agreement. It is the user’s responsibility to identify the copyright owner and obtain all necessary clearance before making 
purchases or making commercial, broadcast, or any other uses of the these materials. For assistance, please check with the 
Archives Reading Room Counter. The Oral History Centre, National Archives of Singapore cannot guarantee the status of 
specific items. Any use of these items is made at the researcher’s or purchaser’s own risk. 

  
II. NOTICE CONCERNING IMAGES OF PAST AND PRESENT PROMINENT POLITICAL PERSONALITIES IN SINGAPORE 
  
 Some of the oral history interviews and footages in which you are interested may consist of past and present prominent 

political personalities in Singapore. It is the user’s responsibility to obtain all necessary clearances from the relevant 
authorities, e.g. Senior Minister’s Office, Prime Minister’s Office, Ministry of Information, Communication and the Arts, etc. 
before making commercial, broadcast, or other uses of these materials. For assistance, please check with the Archives 
Reading Room Counter. The Oral History Centre, National Archives of Singapore cannot guarantee the status of specific 
items. Any use of these items is made at the researcher’s or purchaser’s own risk. 
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